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IIpaBuna obMeHa JeoBBIMH MOAApKAMH
H 3HaKaMH ZIEI0BOrO rOCTENPHUMCTBA

B MyHHIIHTAIbHOM aBTOHOMHOM JOIIKOJIbHOM obpazoBaTeTbsHOM
YUIPeXKICHHH JeTckoM camy Ne 435

1. O6mue nonoxenus

1.1.TlpaBuna oGMeHa JeNOBBIMH TOAApPKAMH M 3HAKAMH  1eJI0BOIO
rOCTENPHUMCTBA B MynuuunansHOM ABTOHOMHOM JOLIKOJIBHOM
00pa3oBaTeIbHOM YUPEKAEHHH AETCKOM cagy Ne 435 (manee — Yupexnenue)
(nanee — INpaBuna) pa3paGoTaHbl B COOTBETCTBUM C IOJNONKEHUSIMHA KoncTurynuun
Poccuiickoit ®enepauun, PenepansHoro 3akoHa ot 25.12.2008 Ne 273-®3
O npoTHBOAEHCTBHH KOPPYNUHH» ¥ NPHHATHIMA B COOTBETCTBHH C HUMMH MHBIMMH
3aKOHOJIATEILHBIMHU M JIOKAJIEHBIMH aKTAMH.

[.2. llpaBuia OnpenensioT eiuHBlE I BCeX PABOTHHKOB Yupexaenus
TpeOOBaHMS K IAPEHHIO U NIPHHSITHIO JENOBBIX T0apKOB.

1.3. Yupexnenne nopnepkuBaeT KOpPHOPaTHBHYIO KyJbTYypY, B KOTOpOH
AC/IOBbIE TIONAPKH, KOPIOPAaTHBHOE TOCTENPHHMCTBO W TPEICTABHUTE/IECKHE
MEPOIIPUATHS PAcCMaTPUBAIOTCS TONBKO KaK HHCTPYMEHT JUIS YCTAHOBIEHHS
H [IOANCPXKAHHAS JeJOBBIX OTHOIUIEHWA M KaK TMpOsBIEHHE OOIENPHUHATOM
BEeXJMBOCTH B XOJI€ JIEATEIBHOCTH Y UpeIKIACHHUS.

1.4, VupexeHHe MCXOIMT M3 TOTO, 4YTO JONTOBPEMEHHbBIE JeIOBBIE
OTHOIICHHA OCHOBBIBAIOTCS HA JOBEPHH M B3aWMHOM yBaxkeHWH. OTHOLIEHHUS, [IPH
KOTOpBEIX HapylIaeTCsd 3aKOH M NPHHUHIbLI N€IO0BOH 3THKH, BPEIAT peryTallu
YUpeXIeHus W YeCTHOMY HMMEHH ero paGOTHHKOB, W He MOTYT 00eCre4uTh
YCTOHYHBOE JI0JITOBPEMEHHOE pa3BHTHe YupekaeHHs. Takoro poaa OTHOIMIEHHS
HE MOT'YT OBITh IPUEMJIEMBI B IPAKTHKE paboOThl YupeskaeHHs.
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1.5. letictee  IlpaBun  pacmpocTpaHsieTcsi Ha  BceX  pabOTHHKOB
VupesxieHusl, BHE 3aBHCHUMOCTH OT YPOBHS 3aHMMAaeMOM JOJIKHOCTH.

1.6. Jaunusre [IpaBuna npecieayer cieayroLye Heju:

- obecrieyeHre eaMHOOOpPA3HOrO TMMOHMMAHHA pOJIM M MeCTa JIJIOBBIX
TMOMapKOB, IEJOBOr0 TOCTENPHMMCTBA, MNPEACTABHTENBCKUX MEPONpPUATHH B
JIeNOBOM MpaKTUKe Y4YpeKIeHHS,

- OCYLIECTBJIEHHE YIPABIEHYECKOH M XO3SMCTBEHHON JeATENbHOCTH
VuperxIeHus] HCKITIOYUTENbHO Ha OCHOBE HaUIeKalMX HOPM W MPaBHI 1eJI0BOro
nopejeHus, OasUpyIOUMXCS HAa NPUHUMNAX KayecTBa IMPEIOCTaBICHHS YCIHYT,
3aIUThl KOHKYPEHIIUH, HeJOMYIIeHHs KOHPINKTa HHTEPECOB;

- ompenieNieHHe eIWHBIX JUIs BCeX PabOTHHKOB YuUpexaeHHs TpeOOBaHWi
K JADEHUIO W TPHHSITHIO JeNOBBIX IIOJAPKOB, K OpraHu3alud U y9acTHIO
B MIPEACTABUTE/ILCKUX MEPOIIPHATHIAX;

- MHHMMH3HPOBaHKHE PUCKOB, CBS3aHHBIX C BO3MOKHBIM 3710y OTpebIeHHEM
B 0011aCTH TOJApPKOB, IIPeACTaBUTENLCKUX MeponpuaTHi. Haubolee cepbe3HbIMA
W3 TAKHX PHCKOB  SBISIOTCS  OMACHOCTh  MOAKYMAa W B3ATOYHHYECTBO,
HECTpaBeUTMBOCTh 10 OTHOIIEHHIO K KOHTPAareHTaM, MPOTEKIHOHH3M BHYTPH
YupexaeHus.

2. TpeGoBaHnusi, npeabsIBIsSeMBbIe K IJOBBIM II0JapKaM
¥ 3HaKaM JIeJI0OBOI0 rocTernpHuUMCTBa

2.1. PaboTHHUKH YupexxaeHHs MOTYT IMOJy4aTh AENOBbIC MOJNAPKH, 3HAKH
JIeJIOBOrO TOCTENPUMMCTBA TOJBKO Ha OGQHUHUAIBHBIX MEPONPHATHSX, IIPH
YCIOBHH, UTO O3TO HE IPOTHBOPEYUT TpeOOBaHUSIM aAHTHKOPPYILHOHHOIO
3aKOHOJATEIbCTBA H HacTosAUuMM [IpaBunam.

2.2.ITogapkn W  ychmyrd, TNpUHHMaeMble WIM  TPEIOCTaBiAeMble
VupexaeHHeM, NepearoTces H MPUHUMAIOTCA TONBKO OT MMEHH YUpexJeHHs B
[1eJIOM, 2 He KaK [T0JapOK WM epejiaya ero oT OTAeNbHOro paboTHHKA.

2.3. JlenoBele MOAApKH, KOTOpble pabOTHUKH OT UMEHH YUpeNIeHHS MOTYT
nepesaBaTh APYTUM JIMLAM MM [PHHAMATh OT APYTHX JIML B CBS3H CO CBOEH
TPYJOBO#l IeATENBHOCTBIO, a TaKKe MNpEeICTABHTENbCKHE PacXolbl Ha JEJI0BOE
rOCTENPUHAMCTBO JIOJKHBI COOTBETCTBOBATH CIIEAYIOIINM KPUTCPHAM:

- GBITH NPAMO CBSI3aHBI C YCTABHBIMH LIEJIAMH AESTENBHOCTH YUpekIeHus,
7160 C MaMATHBIMHM AaTaMH, 0OWIesMH, OOIleHALMOHAJBHBIMHA TMpa3JHHKAMHU,
HHBIMH COOBITUSIMU;

- ObITh  pasyMHO OOOCHOBaHHBIMH, COpPasMEpHBIMM M HE ABJIATHCHA
rnpeMeTaMH POCKOLLH,

- He TIpe/ICTaBIATh COOOH CKPBITOE BO3HATpaK[ACHUE 3a yCIyry, NeHCTBHE
winu Ge3neiicTBHe, MOMYCTHTENLCTBO HIIH MOKPOBHTENECTBO, NIPEOCTABIEHHE NIPaB
WM TIPUHSTHE ONpENENCHHBIX pelueHui, aubo MOMBITKY OKa3aTh BIMSAHHE HA
noJTy4aTelis ¢ HHOM He3aKOHHOMH HIIM HEITHYHOH LEeIbIo;

- He co3zaBaTh UIA TonydaTtens o00s3aTenbcTBa, CBA3aHHBIE C  €ro
CIIy’KeOHBIM ~ TIOJNIOKEHHE MM  HCTIONHEHHEM  CIIyXKeOHBIX (TOIKHOCTHBIX)
00s3aHHOCTEH;
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- He CO3/JaBaThb pEIyTAaLHOHHOIO pHUCKAa Ul JeI0BOr0  UMHIKa
Yupexaenus, paOOTHMKOB M MHBIX JIHI B Cllyyae PacKpbiTHi HH(OPMALHUH O
COBEpIIEHHEIX [TOAApKaX U IIOHECEHHBIX MPEACTaBUTEIbCKUX pacxoax;

- He MPOTHBOPEYUTH MNPHUHLMIAM M TpeGOBAHHAM AHTHKOPPYIILMOHHOIO
3aKOHOJIAaTeJIbCTBA Poccuiickoii Qe epanuu, [Tonoxenuro 00
aHTHKOPPYIILMOHHOH MOJMTHKH B YupexaeHuu, Komekcy 3THku U ciyxeOHOTo
MoBeJeHHs pPabOTHHUKOB Y4pekAeHHs W OOIIENPHHSATHIM HOPMaM MOpald H
HPaBCTBEHHOCTH.

2.4. JlenoBele nojlapky, B TOM YHC/Ieé B BHJAE OKA3aHHS YCJYr, 3HAKOB
0cob60ro BHUMaHUs U YYacTHs B pa3BlieKaTeIbHbIX M aHAJIOIHYHBIX MEPONPHITUAX
HEe JO/DKHBI CTaBHUTh TNPUHHUMAIOLIYIO CTOPOHY B 3aBHCHMOE IIOJIOJKEHHE,
NPUBOAUTE K BO3HUKHOBEHHIO KaKHX-TH00O BCTPEYHBIX 00513aTeIbCTB CO CTOPOHBI
TOJIy4aTe sl MIM OKa3bIBaTh BIMSHUE HA 00beKTUBHOCTD €0 Je/IOBBIX CYKACHHI H
pELIeHUH. .

2.5.CrouMOCTs M NEpPUOJMYHOCTh JApeHHs M TOJyYeHHs JeNOBBIX
MOJAPKOB M/WITM Yy4YaCTHsI B IIPEICTABHTENECKHX MEPOTPHATHAX OJHOTO H TOrO e
TPEThEro JIMLA JIOJIKHBI OMPEeAeNsiThCs JeToBOH HeoOXOAMMOCTBIO H OBITh
pa3yMHBIMH.

2.6. B xadecTBe MOAapKOB PaOOTHHKH YUPEKIAEHHs JOJIKHBI CTPEMHTHCS
MCIIOJIE30BaTh B MAaKCHMAJIBHO JIONYCTHMOM KOJIMYECTBE CIly4aeB CyBEHHPSI,
IIpeAMETHI U H3/IeJIHs, HMEIOLIHE CUMBOJIMKY Y UpeKAeHUS.

2.7.1lopapky ¥ yCIyrd He NOJDKHBI CTaBUTh ITOJ COMHEHHUE HMMJIK WIIH
JIeJIOBYIO PEeIlyTaluIo YUpexKaeHHus WK ero paboTHUKOB.

3. IlpaBa u o0s3aHHOCTH pabOTHUKOB YupeKAeHHs NMpH oOMeHe JeTOBBIMH
MmoAapKaMM M 3HaKaM# JIeJIOBOTO FOCTENPHHUMCTBA

3.1. PaGoTHUKH, NpeACTaBIss HHTEPECHl YUpeXAeHUs WIH JeHCTBYS OT ero
MMEHH, JOJDKHBI CcOOMIOAaTh TpaHMIBl JOMYCTHMOrO [MOBeAeHUs Ipu obOMmeHe
IeNOBBIMHU TIOJAaPKaMU M TIPOSIBJIEHUH /1€710BOr0 TOCTENPUHUMCTBA.

3.2. PaGotHuku YupekeHus BlipaBe JapuTh TPETbHM JIMIIAM U MOJy4aTh OT
HUX JeJIOBble IOJapKH, OPraHM30BLIBATH M yYacTBOBaTh B MPEACTaBHTENBCKUX
MEpPONPUATHSX, €CJIH ITO 3aKOHHO, ITHYHO U JesIaeTCsl HCKIIOYUTENIBHO B J1eJ0BBIX
Lensx, onpeaenaeHHblx HacTosmumy [ IpaBunamu.

3.3.1lpn mroOBIX COMHEHHSX B MPaBOMEPHOCTH WJIH 3THYHOCTH CBOHX
neticteuii  pabotHuku VYupexneHus 00si3aHbl TOCTaBUTh B  HM3BECTHOCTH
PYKOBOZHUTENST YUupek/IeHHs U MPOKOHCYIbTHPOBATHCS C HUM, MPEXK/Ie YeM JapHTh
WJIH TONy4aTh TNONApKH, Y4acTBOBATH B TeX MM HHBIX MPEICTABUTEIBCKUX
MEepOTIPHUSTHSX.

3.4.1lppy nonyyeHWH [eJOBOrO [OZapKa WIHM 3HAKOB  JI€JI0BOTO
rOCTENPUUMCTBA paboTHHKKM YupekaeHus oOsf3aHbl NPUHUMATE MEpPbl 10
HeIOMyLIEHUIO BO3MOMKHOCTH BO3HUKHOBEHUS KOHQIHKTAa HHTEPECOB.

3.5. PaGotHuku VupexaeHuss He BIpaBe HCIOIAB30BaTh ClykeOHOE
MOJIOXKEHWe B IMYHbBIX LeJIsX, BKIIOYas MCIOIb30BAHHE UMYILECTBA YUpeKICHuU,
B TOM YHCJIE:
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- A0Sl MOJY4YeHHUs! TONApKOB, BO3HArpakKJeHHsT W HHBIX BBIFOJ U cebs
JIMYHO M IPYTUX JIML B OOMEH Ha OKa3aHHe YUpEeXASHHeM KaKux-Imbo yciayr,
OCYLIECTBIICHUs MO0 HEOCYINEeCTBICHUSI ONpeNeeHHbIX AeHCTBHIl, nepenaun
uHbOpMaLMH, COCTaBNAOmEeH  CloykeOHYI0O, KOMMEDYECKYHd WIH HHYIO
OXpaHAEMYIO 3aKOHOM TaiHY;

- Ui MOTyYeHHs [0JApPKOB, BO3HAI'PAKAEHUS M MHBIX BBITOJ JUIsS JIMYHO M
ApYTUX JIHIT B TIPOLIECCE Be/IeHUs Aea YUpeXAeHUs, B TOM YHCie, KaK 10, TaKk U
nocne TMpOBENEHHs IEPEeroBOPOB O 3aKMIOYEHHH  T'PaXKIAHCKO-MPABOBBIX
JIOTOBOPOB H MHBIX C/ENIOK.

3.6. PaGotaukam VYupexIeHHS He pEKOMEHILYeTCs NpPHHHMATh WIIH
nepenapuBaTh MoJapku 1160 ycayru B 1000M BUAE OT TPETHHX JIMI[ B KauecTBe
01ar0JapHOCTH 32 COBEPIICHHYIO YCIYTY WIIH JaHHBIH COBET.

3.7. He nomyckaercs nepenasaTh M NPHHHAMATh NOJAPKH OT YUpekKIeHHs,
ero pabOTHHMKOB M TIpeJiCTaBUTENell B BHAE NEHEXKHBIX CPEJCTB, KaK HAIHYHBIX,
TaK ¥ Ge3HaNTHYHBIX, HE3aBHCHMO OT BAJIIOTEI, @ TaKKe B (JopMe aKluii, ONIHOHOB
WM MHBIX JIMKBHIHBIX LeHHBIX OyMmar.

3.8. PaboTHuky VYupexkaeHHs IOIDKHBI OKa3bIBATECS OT TIpeUIOKEeHHil,
MOMy4YeHHUsl MOJIapKOB, OIUIaThl UX PacXxodoB M T.M., KOrjaa moaoOHbIe HefCTBUSL
MOTYT TIOBJMSATH HJIM CO3/1aTh BIEYaT/IEHHE O BIMSHHM HA MCXOJ CIEJKH,
pe3ynbTar NpOBENEeHU TOPIoB, Ha IPHHIMaeMble YUYpeKIeHHEM PEIIeHHs U T. 1.

3.9. PaboTHukH VYupekleHHs He MNOpHeMIIOT Koppynuud. I[lomapku He
JOJDKHBI OBITH HCMONB30OBAHBI JUIS Ja4i/MOMy4eHHs B3ATOK MM KOPPYMLHH B
THOOBIX €€ MPOSIBICHHSX.

3.10. PaGothuk YupexkaeHus He BIIpaBe NpeiaraTh TPETBUM JIMIAM MM
NMPHHUMATh OT TAKOBBIX ITOJAAPKH, BBIMIATHI, KOMIEHCAUWH H T.II. CTOMMOCTBIO
ceoite 3000 (Tpex Teicsiu) pyOneli nii He COBMECTHMBIE C 3aKOHHOM NPaKTHKOMH
JenoBeIX oTHOWeHHH. Eciu paGoTHuky YdpekaeHHs TpeanararoTcs [0a00HbIE
MOJIapKH WJIH J€HBI'M, OH O00f3aH HeMeIJIEeHHO 00 3TOM pYKOBOAMTENIO
YupexaeHus.

3.11. PabGotauk YwupekaeHHss KOTOPOMY IpPU BBIMOJHEHHH MOJKHOCTHBIX
00A3aHHOCTEH NpeaaraloTcs MoJapKH WIM HHOE BO3HArpaXKJAeHHe KaK B IPAMOM,
TAaK H B KOCBEHHOM BHE, KOTOpPbIE CIIOCOOHBI TMOBIHATh HAa IOArOTaBJIMBAEMbIe
W/HIH [pPUHMMAaeMble WM  pEIUeHHs WJIM OKa3aTh BJIHSHHE Ha ero
neiicTBHe/0e3neliCTBIe, 10IKEH:

- OTKa3aThCsl OT HUX M HEMEUIEHHO YBEJJOMHUTh PYKOBOJUTENS YUperKIeH s
o (hakTe npeaIokeHHs noJapka (Bo3HarpakIaeHus);

-0 BO3MOJHOCTHM HCKIIOYHTH JaJbHEHIIHE KOHTAKTBI C  JIMLIOM,
NPEJUIOKUBIIMM TOAapOK HIIM BO3HArpakJaeHue, eCclid TOJIBKO 3TO He CBI3aHO CO
ci1y ke0HOM He0OX0IMMOCTRIO;

- Clydae, ecCidM T0JapoK WM BO3HAarpaXKAeHHe He IPeACTaBISeTCSs
BO3MOXXHBIM OTKJIOHHTHL MWJIH BO3BPaTHUTh, I€pelaTh ero ¢ COOTBETCTBYIOIIEH
CIyXeOHOHM 3amMCKOM JUIS TIPHHATUS COOTBETCTBYIOIUMX MEP PYKOBOIHMTEIIO
YapexaeHus M NMpoJaoKUThL paboTy B YCTAaHOBIEHHOM B YUPEKAECHHH IMOPSIKE
HaJl BOIIPOCOM, € KOTOPLIM ObLII CBA3aH M0AaPOK MM BO3HATPAXKIEHHE.,

3.12. B cnydae BO3HMKHOBEHHS KOH(IMKTA HHTEPECOB HJIM BO3MOXKHOCTH



5

BO3HMKHOBEHHUS KOH(IMKTa UHTEPECOB INPHU MOIYYEHHH OEJOBOrO MOAapKa Wi
3HAKOB JIEJIOBOI0 roCTeNpUUMCTBa pabOTHUK Y4pexkaeHHusi 00s3aH B IIHCEMEHHOM
dopme yBenoMuTh 00 ITOM OQHO M3 MOJKHOCTHBIX JIHMI[, OTBETCTBEHHBIX 3a
MPOTHBOAEHCTBHE KOPPYIILMH, B COOTBETCTBHH C NPOLEIYPOH pPaCKpPBITHs
KOH(QIMKTAa MHTEPECOB, yTBepxkKIeHHOH [lomoxkeHHEM O KOH(JIMKTE WHTEPECOB,
IIPUHATEIM B YUpeKIeHHH.

3.13. PaBoTHuKaM YupekaeHHs 3anpelaeTcs:

- CAaMOCTOATENEHO MPHHUMATH NPEUTO/KeHHA OT OpraHU3allli HIIH TPEeThHX
JHMIl O BPYYEHHHM [ECIOBBIX TNOJAPKOB W 00 OKa3aHHH 3HAKOB JIEJIOBOTO
TOCTEITPHUMCTBA;

- IPUHMMaTE 0e3 CcOorjlacoBaHHUS C JUPEKTOPOM YUpeXIeHWs JeNOBEIE
TONAPKH M 3HAKH JIeJIOBOr0 TOCTENPUHMCTBA B XOAE MPOBEIEHHS MEIOBBIX
NIEPEroBOpPOB, IPH 3aK/IIOYEHHH JOTOBOPOB, @ TaKK€ B MHBIX CIydYasiX, KOrja
1o00HbIe AeHCTBUSL MOT'YT MOBIHSATH WIH CO3/aTh BIIEYATIEHHE 00 MX BIMUSHHU
Ha IpUHUMaeMble peIleHH s, -

- IPUHUMATE JICJIOBBIC MOAAPKH U 3HAKH JETOBOrO IOCTENPHUHUMCTBA B XOJI€
IIPOBEJCHHs] TOProB M BO BpeMs TPSMBIX [1€PEroBOPOB MpH 3aKIIOYEHHUH
JOrOBOPOB (KOHTPAKTOB);

- IPOCHTE, TPeOOBaTh, BBIHYKIaTh OPraHHW3AlHHA HIM TPETHHUX JIUI AAPHTh
MM JTHOO HMX POJICTBEHHMKAaM JEJIOBBIC MOJAPKH W/HIM OKa3blBaTh B HX II0JIb3Y
3HAKH J1eJI0BOTr0 IOCTeNpPHUMCTBA;

- IPUHUMATD MTOJIAPKH B BHJE HATNYHBIX, Oe3HAIHYHBIX NeHEXKHBIX CPEJICTB,
LIeHHbIX OyMar, iparouetHbix MeTalIOB.

3.14. YupexxaeHue  MOXeT TPHHATh  pelmieHHe o0  y4acTHH B
0/1arOTBOPUTEIBHBIX MEPOMNPHUATHSIX, HAlPAaBICHHBIX HA CO3JaHHE W YIPOUYEHHE
uMumka Yupexaenus. Ilpustom miaH wu  OomKeT ydwacTHs B JaHHBIX
MEPOTIPUATHSIX YTBEPKIAACTCS PYKOBOIHTENEM Y UpeiKaeHHsI.

3.15.B ciayyae oOcCyIIecTBIEHHS CIIOHCOPCKHX, OJIarOTBOPHTENIbHBIX
nporpaMM  YupexaeHue JOJDKHO TNpeABApUTENBHO  YAOCTOBEPUTBCS, YTO
npefocTaBiasieMass  YupekJeHueM momoulr He OyZeT HCroiib30BaHa B
KOPPYTLHOHHBIX LeJISX WIIH HHBIM HE3aKOHHBIM Iy TEM.

3.16.1lpu  B3auMOAEHCTBMM C JMLAMM, 3aHMMAIOIIMMH  JOKHOCTH
MYHHIHUITATHHON CI1yKOBI, cleayeT PYKOBOJACTBOBATHCS HOpMaMH,
PETyJIHUpYIOIIMMH 3THYCCKHE HOPMBl M [paBHia CHOyXkeGHOro TmoBeJeHHs
MYHULUNATLHBIX CIIyKalllHX.

3.17. Heucnonnenne Hacroswmx [lpaBun MoxkeT cTaTh OCHOBaHHEM
JUIS IPUMEHCHHsT K palOTHHKY Mep JAHCLMIUITMHAPHOIO, aIMHHHCTPATHBHOTO,
YTOJIOBHOIO ¥  TPaj/IaHCKO-TIPAaBOBOTO  XapakTepa B  COOTBETCTBHH  C
JIEeHCTBYIOIINM 3aKOHO/1aTeILCTBOM.

4. O0nacTp npuMeHeHUs
4.1. Hacrosimuue llpaBuna moanexar NPHUMEHEHHIO BHE 3aBHCHMOCTH OT

TOro, KakHM o0pa3oM [epefaloTcs [eloBble IOJAapKH K 3HAKH JeJI0BOro
rOCTENPUUMCTBA: HANPSIMYIO HIIH Yepe3 MOCpeTHHKOB.
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4.2. Hacrosiume IlpaBuna sBisioTcH 0643aTeTbHBIME /IS BCeX PaGOTHHKOB
Ydpexnenus B nepros paboTel B YUpekIeHHH.



